[Tpunoxenue Ne 1
k npukazy I'bIIOY «HAMT»
or 01.03.2016 r. Ne 01-02/31

MNOJOXEHUE
o oubamorTexe INocypaperBeHnoro 0104xeTHOro NpogeccHOHAJIBLHOIOo
oOpa3zoBaTeabHOro yupexkaenus «Huoxeropoackuii aBToMexanu4eckuii
TEXHHKYM»

1. O0uHe NoJIosKeHu

1.1. Bubnmoreka I'ocyaapcTBEHHOTO OIOJIKETHONO MPOYECCHOHATIBHOIO
obpazoBarenbHOro yupexaenus "Hrkeropoackuii aBToMeXaHHUECKUH TEXHUKYM"
(nanee - OubJMOTeKa) SBIAETCS  €r0  CTPYKTYPHBIM  TOJpasiielieHueM,
oGecreunBaloIuM 00pa3oBaTeNbHbIN TpoLece HeoOXoaumoii yueOHOoi, HayqHOH,
CIIPABOYHOW ¥ XYHNOXKECTBCHHOH JHUTEpaTypoOH, NCPUOAMICCKAMH H3/IaHHAMU H
uH(GOpMALIHOHHBIMU MaTepHallaMH. bubsmoreka  sBIsieTCs [IEHTPOM
pacIpocTpaHeH sl 3HAHUH|, a TaKKe KyIbTYPHO-BOCITHTATEIbHBIM LIEHTPOM.

1.2. Bubnuorexa B cBOEH JeSTEILHOCTH PYKOBOACTBYeTCs KoHCcTHTYHEH
Poccuiickoii ®enepanun, PesepanbHbiM 3akoHoM o1 29.12.1994 N 78-D3 (pef.
or 02.07.2013) «O OuOAMOTEUHOM Jeie», WHEIMA HOPMATUBHLIMU IIPABOBBIMH
akramu Poccuiickoii ®enepanuu, a TaKKe TMOJOKeHHEM o Oubnmoreke wu
npaBliaMi  TOJIb30BaHUA  OMOJMOTEKOM,  yTBEPXKJAEMbIMH  JIUPEKTOPOM
TeXHUKyMa.

1.3. TexHuky™m (pMHAHCHPYET [ESITEIbHOCTh OUOINOTEKH M OCYIIECTBIISACT
KOHTPOJIb 3a ¢ pabOTON B COOTBETCTBUH € JICHCTBYIOLIAM 3aKOHO/IaTeJILCTBOM.

1.4, Tlopsaok mocryrna k OubianoreuHomy (OHIY, INepedeHb OCHOBHBIX
YCJIYT, oKa3bIBaeMoii  OuOJMOTEeKOM, M YCIOBHUSL MX  IPEAOCTaBICHMS
OIIpEJIENSIOTCSl  MpaBWaMy  [OJB30BaHMs OMOIMOTEKOW, YTBEPKAACMbIMH B
TCXHUKYME.
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2.1. bubnuworeuHoe W  umHGOpMALKHOHHO -  OHOIHOTpadUUecKOH
o0CIoy)KMBaHHEe  dHWTaTelei:  o0yuwaloluxcs, —I[penojiasaresieid,  MacTepoB
IIPOU3BOJICTBEHHOTO 00yUEHUst U JIPYTHX COTPYIHUKOB TEXHUKYMA.

2.2. Kowmmuekrosanue (oHza OGUOIHOTEKH B COOTBETCTBUH C IpopuieM
TeXHAKYMa ¥ HH(OPMAIMOHHBIMH MOTPEOHOCTIMHU M 3aIIPOCAMU YHUTATEIEH.

2.3. BrisBiIeHHe U pa3BuTHe HHPOPMALHOHHBIX NOTPEOHOCTEH YnTaTeNeH.

2.4. Bocnuranue uH(POPMALMOHHOW KyJILTYPbl 00y4YaroLINXCsi: NPUBUTHE
HABBIKOB MOJIH30BAHMs KHHUIOM, APYrHMH CpeicTBaMu 00ydeHus, OHOJIHOTEKOM;
(GOpMHUpOBAHHE YMEHHIl CAMOCTOSITENLHOIO MoMcka U 0T6opa HEoOXO/MMOM
uH(popmaryu.

2.5. CosepuieHcTBOBaHUWEe wWHpOpMaLHOHHO — OubIHorpaduIeckoro
obciTyKMBaHHs YATaTENEH ¢ HCIOML30BAHNEM HOBBIX OUOIMOTEUHBIX TEXHOJIOTUIA.



Pacmpenune accoptumeHTa OUOJIHOTEUHBIX YCJYT, MOBLIIIEHHE MX KavyecTBa Ha
OCHOBE TEXHHMUYECKOI0 OCHAIIeHUs] OUOJIUOTEKH.

2.6. DOpMUPOBAHME YUTATENBCKOIO aKTUBa U3 Yuciia HanbOJIee aKTHBHBIX
yurarenci. Co3anne HEOOXOAMMBIX YCJIOBHH JUIs OpraHU3alii MEKIHIHOCTHOTO
U KyJpTypHOro obmenust o0yuaemsix. I[IpoBejienre TeMaTuueckux KOH(EpeHIUi
1 JIPYTAX MEPOIIPUSITHH.

3. OcnoBHbIe PYHKRIHH

bubnuoreka TexHUKyMa:

3.1. Opraausyer auddepenupoBanHoe 00CIyKHBaHUC YHATATENCH Ha
a00HEMEHTE U B YUTAIBHOM 3ajie [0 YHUTATEIbLCKOMY (OpMyJislpy, HpHUMeHsIs
METO/IBI MH/IMBUJIYAJILHOIO W IPYIIITOBOIO 00CITYIKMBAHMSI.

3.2. ObecnecunBacT 4uTaTesici OMONHOTEUHBIMH M MHGOOPMalMOHHBIMH
yclyramu 6eciuiaTHo:

- MIpeJIOCTAaBISET TONHYIO0 MH(pOpMaIUio o cocraBe OubaMoTeuHoro oxzaa
yepe3 CHUCTEMY KaTajJioroB W KaproTek u Japyrue (opMmbl OHOMHOTEYHOrO
uHpopMHUpOBaHHS;

- IPUBUBAET O0YYAIOIUMCS HABBIKM MOUCKA W TPUMEHEHUS] MH(OpMAliKU B
y4eOHOM Ipolecce, a TakKe YMEHHE OpHEHTHpPOBAThCS B  CIPABOYHO-
oubauorpaduueckom annapate OHOJIUOTEKHU;

- OKa3BIBaeT KOHCYJITATUBHYIO [OMOLILb B IIOMCKE U BBIOOpE JINTEepaTyphl;

- BBIJIAET BO BPEMEHHOE IMOJb30BAHUE ICYATHBIC W3JIaHUSL M JpPyTHe
JIOKYMEHTBI U3 OHOTHOTEIHOrO (POH/Ia;

- BBIMOJHSIET TEeMaTHUYecKue, ajipecHble W JjApyrue Oubiauorpaduueckue
CIIPAaBKM, COCTaBJISIET 110  3alpocaM  CIMCKM  JIMTEPATypbl,  [POBOJUT
oubmmorpaduueckre 0030pbl, OPraHU3yeT KHUIKHBIC BHICTABKH.

3.3. BprisBiser u u3ydyaeT YATATEILCKHE 3aIPOCHI ¢ LEJIbI0 KOPPEKTHPOBKH
IUIAHOB KOMIUIEKTOBAHUS (DOHJIOB.

3.4. Ob6ecrnieynBaer KoMIUIEKTOBaHHE (JOHJIA B COOTBETCTBAM C YICOHBIMH
nporpaMmamMud W IuiaHaMd. Komriekryer y4eOHyto, y4eOHO-MeTOAHYECKYIO,
MPOU3BOICTBEHHO-TEXHUYECKY10, HAyUHYIO, HAYUYHO-TIOIYJ/ISIPHYIO, CIIPABOYHYIO,
XYJIOKECTBEHHYIO M [IEPUOJIMHECKYIO JIUTEpaTypy.

3.5. OcymecTBIsICT HAYIHYIO U TEXHHYCCKYIO 00paboTKy IOCTYIIaIoUIEH B
OubIHOTeUHBIH (OHJI JIUTEPaTyphl, BeJeT OMOIMOTEUHbIE KATAJIOI'M U KapTOTEKH B
pykonucHo# (opme.

3.6. OcyumecrBiusictr yder H pasMericHue (GoOHIOB, obecrieuuBaeT HX
COXPaHHOCTH, PEXKUM XpaHeHHsl, periCTPalluIo.

3.7. Hcxmouaer BeTXHE H YCTapeBllIde I10 COjepXaHuto, IyOJeTHsbIe,
yTpadyeHHble u3jaHus 13 OubimoredHoro (OHJIa B COOTBETCTBUMHM C MOPAIAKOM
MCKJIIOYCHHsl JIOKYMCHTOB, YTBCPIK/ICHHBIM Npukazom MunoOpasosanua Poccuu
or 24.08.2000 r. No 2488 «O6 yuwere OubGamoreunoro (onjga O6ubIMOTEK
00pazoBaTENBLHBIX YUPEIKACHMI.

3.8. IlpuaumaeT ywacTHe B peaM3alldi MPOrpaMMbl BOCHHTATEIBHON
paboThl TEXHUKYMa, HCIIOJIB3Ysl pasiudHble (POPMbBI U METO/IbI HHAMBHAYaTLHOH
MaccoOBOM paboThL.



3.9. Paboraer B TeCHOM KOHTaKTe C IMpernoAaBaTesiMH, MacTepaMyd H
JAPYTUMHE HOZIpa3ieNeHusIMH TEXHUKYMA.

3.10. OcyumiecTBiseT KOOPAMHALIAIO M KOOMNEPALMIO JEATEIbHOCTH €
OubimorexkaMu ropoaa.

4. YnpasJ/ieHde 1 oprauv3auns AesiTeJAbHOCTH
4.1. PyxoBoacTBO OHOJMOTEKON OCYILIECTBISACT 3aBeJyIOUIHH, KOTOPLIH
HA3HAYaeTCsT Ha JIOJDKHOCTH M OCBOOOXIAeTcs OT JIOJDKHOCTH [PUKA30M

JIMPEKTOPA.

4.2. 3aseayrouidii OHOJHOTEKOH MOJIMHACTCH 3aMECTUTENIO JHPEKTOpa
1o yueGHoi pabore.

4.3. 3Basemyromuyii OMONMOTEKOW HECEeT OTBETCTBEHHOCTH 3a BBINOJHEHHE
BO3/I0JKCHHBIX Ha OWONHMoOTeKy 3aia4 U (pyHKLHH, ONpeJe/ICHHBIX JIOJKHOCTHOM
MHCTPYKIIHEH, 34 COCTOSIHME TeXHHWKM O0e30lacHOCTH, OXpaHy Tpyaa W
MPOM3BOJICTBEHHON CAHUTAPUM; JIAET PACIOPSUKEHMsI M yKaszaHusi, 00s3aTebHbIe
JUI COTPYAHUKOB OMOIMOTEKH U OCYHIECTBIIACT TPOBEPKY HX UCIIOIHEHHUS.

4.4. Paboruuku  OWMOIMOTEKM  HA3HA4YaAlOTCI  HA  JIOJDKHOCTH U
0CBOOOXKIAIOTCS  OT  JIOJDKHOCTM — IPUKa3oM  JIMPEKTopa  TeXHHKymMa 110
NPECTABICHUIO 3aBEAYFOIIEI0 OMOIINOTEKOM.

4,5, Pacxozsl Ha coziepkanne GUOIMOTEKH Tpe/lycMaTpHBalOTCs B OOIEH
CMETE PacxoJI0B TEXHUKYMa.

4.6. AnmuHHCTpauus Texuuxyma obecrieunBaeT OnbInoTEKY
HEOOXOMMBIMH ~ 0JIarOyCTPOCHHBIMU W 00OPYZOBAHHBLIMM  CIIY)KEOHBIMH U
IIPOU3BOJICTBEHHLIMU [TOMEIEHUSIMU B COOTBETCTBUM € JIEHCTBYIONUMHM HOPMaMHU,
o0opy/loBaHWEM, TEXHWYCCKMMHM  CPEJICTBAMM, HMHBEHTApeM, 3JIEKTPOHHO-
BBIYHMCAUTENBHOH, KOIMPOBAIbHO-MHOXKHTEILHOH U JIPYroil OprreXHHKOMH.

4.7. bubnuoreka (hopMUPYET eXero/IHbli rjian padoThl HAa YYEOHBIH IO,
KOTOPBIH YTBEepPX/IAaeTCsl JAUPEKTOPOM.

4.8. T'padux paborbl OMONMOTEKH yCTaHABIMBACTCH JIUPEKTOPOM B
COOTBETCTBUH C IpaBHJIaMH BHYTPEHHero TpyJoBoro pacrnopsaka. Opun pas B
Mecsil] B OMOJIMOTEKE ITPOBOJAMTCS CAHUTApHbLIN JIEHb, B TEYCHME KOTOPOIO
qyuTaTes M He 00CITy KMUBAIOTCSI.

4.9. TpymoBble oTHOWICHHA pPAOOTHUKOB OHOJMOTEKH pErylnupyloTCs
TPYJIOBBIM 3aKOHO/1aTenbeTBOM Poccuiickoii Meepariuu.

<A IIpaBa m 00s13aHHOCTH

5.1. bubnmoreka umeer npaso:

- CaMOCTOSITENILHO OIpEJIeIsiTh COJIepIKaHue U KOHKPETHBIE (POPMBI CBOCH
JIeATENbHOCTH B COOTBETCTBMMA C 33jladaMHi, YKa3aHHLIMH B HACTOALICM
Ilonoxennn;

- paspabaThIBaTh TpaBHiia IIOJIE30BaHUA OMOJIMOTEKOH B COOTBETCTBUM C
peKoMeH/IalUsIMu;

- MOBBIIIATH KBATH(PHUKALUIO COTPYAHUKOB OHOJIMOTEKH;



- 3HAKOMMTCS C YYeOHBIMH IUIaHaMU M 0Opa30BaTEeJILHBIME [POTpaMMaMH
TexHukyMma. [losydaTh OT CTPYKTYPHBIX MOJIpasfiesIeHrii TeXHUKYMa MaTepualbl |
CBeJICHMsI, HEOOXOIMMBbIE JJisl PEIICHHUs TOCTABICHHBIX Tepe)l OMOIMOTEKOH 3a1ay.

5.2. bubmuoreka Texuukyma obsa3ana:

- IPeIOCTaBIAThH OecriraTHOE 0JIb30BaHME OuONHOTeUHO-
WH()OPMAIMOHHBIMA pEecypcaMd B COOTBETCTBHM C YCTaBOM TEXHUKyMa U
[IPABHJIAMH T0JIb30BaHHs OHOITHOTEKOM;

- BECTH KOHCYJIbTALMOHHYIO paboTy, OKa3biBaTh MOMOI[L B MOHCKE U
BbIOOPE HEOOXOJNUMBIX HH(DOPMALIMOHHBIX PECYPCOB;

- 0o0ecrneunTh COXPAHHOCTh M HCIOJIb30BAHHE HOCHTCIICH HH(MOpPMAIIHH,
obecreunTh KaueCTBO WX CUCTEMATHU3AIUU, Pa3MelleHUsl U XPaHEHUS;

- YCTaHaB/IIMBaTh CAHMTAPHBIA W METOJMYECKHUM JIHW JUIA BHYTPEHHEH
paboTel B OMOJIMOTEKE B TIOCICHHIOND Cpely Kakaoro mecsaua. B aror jgeHb
oubuoTeka ¢ yuTATENSIMH He pabotaer. [IpoBojsATCs CIeyiolne MEpOIPUSITHS :
canuTapHas o0paboTka KHUI U cTeuiaxeit B Oubinuoreke; canuTapHas o6paborka
TEXHHAKHM, HaxoslIercss B oOubnuoreke; canurtapHasi odpaboTka Bcero kabuHera,
BRIOOpKA JIMTEpaTyphl HA CIHCAHHE M3 KHUIOXpAHWIUINA OHOJIUOTEKH;
odopmileHHe MOCTYNUBIIEH JTUTEPATYPbl B WHBEHTapHYIO M CYMMAapHYIO KHHUIH
ydeTa;, COCTaBJICHHE aKTOB CIWCAHUS JIATEpaTyphl (WMHBEHTaps); pa3padorka
ITAHOB paboThl HA CJHEJYIOIMA MECsI]; paccTaHOBKA KHHI TI0 CTe/ulaXam B
YUTAJIBHOM 3alle ¥ KHUIOXpaHWIHILE, BbIOOpKa JiMTeparypsl [0 3aKa3y
roJjb3oBaresieit OubIMOTEKH U3 KHUTOXPaHUIIKIIA.

6.  OTBETCTBEHHOCTDH
6.1. Bubinuoreka OTBETCTBEHHA 3a COXPAHHOCTh CBOHMX  (JOHJIOB.
Pabornuku OMOIMOTEKH, BHHOBHBIC B IPHYMHCHHM yiepba OuOIMOTCYHBIM
doHzaM, HECYT OTBETCTBEHHOCTh B IOpPSJKe, YCTAHOBICHHOM JICHCTBYIOILIHUM
3aKOHO/IATEJILCTBOM.



