-~

Munucreperso obpasosanus Hinkeropoackoii o6iactu
Tocynapcrsennoe Oxo/keTHOe NMpodeccHOHAIbIHO0e 00pa3oBaTe/IbHOE YUPeKIeHHe

«Hmxeropoackuii aBToMeXaHHYECKHI TEXHHKYM
(TBIIOY «HAMT»)

[TPUKA3

01 cenrsbps 2016r. Ne 01-02/149
r. Huxauit Hosropon

O6 yTBep»ACHUHU II0JI0KEHHS
«O IHEBHOM OTJICICHUN

IMPUKA3BIBAIO:

1. Vreepauth u BBecTH B peifctBue ¢ 01.09.2016 r. Ilomoxenue o
IHEBHOM oOTneneHuH «HrKeropoackuii aBTOMEXaHWYECKHMH TEXHHKYM» B
COOTBETCTBHHM C TIPHIIOKEHHEM 1.

2. B nemsax 0o3HaKoMJIEHHS 3aWHTEPECOBAHHBIX JIMI] IIOMECTUTE IIOJOKEHHE
Ha WHGOPMAIMOHHOM CTEH/Ie TEXHUKYMa U Ha caiiTe TexHHKyma. OTBETCTBEHHBIE!
3aBe/lyrolas JHEBHBIM oTeneHreM - [lonosa E.I1., HaualbHUK BEIYHCIUTETIBHOTO
nientpa — Cunoposa O.10.

3. KonTpoms 3a HCIIONHEHHEM IpHKa3a BO3JIOXKWUTh Ha 3aMECTHTENs
nupexTopa o yuebHoit pabote — IlyTronuny E.B.
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MNOJIOKEHUE
0 IHEBHOM OT/IeJIeHHH
I'BIOY «Huxkeropoackuii aBTOMeXaHHYECKHA TEXHHKYM)
(Oanee no mexcmy obpazosamenvhasn opeanuzayus, cokpaujerto — 00)

1. O6mue moJ10KeHHS

1.1. Ornmenenue sBiugercs crpykrypHod wacteto OO. Ha otneneHun
OCyIIECTBJISETCS ~ MOATOTOBKA  CTYAEHTOB IO  IPOrpaMMaM  CPEIHEro
podecCHOHANBHOr0 06pa3oBaHMs MO O4HOM (opMme OOyUeHMS, KaK 3a CHET
cpencTB 06acTHOro OI0/UKeTa, TaK M Ha IUIATHOW JOrOBOPHOM OCHOBE.

1.2. Otnenenre B CBOEH MeATENBHOCTH PYKOBOACTBYETC:

[0 TpymoseM komekcoM Poccuiickoit Depepariiuy.

[ ®enepambubM 3akoHa PO «O6 obpasosarnm» ot 29.12.2012 r. Ne 273-03

[0 ®enepansHBIM IOCYIapCTBEHHBIM 00pasoBaTenbHeIM Crangaprom OV B yacTu
IocynapcTBeHHBIX TpebGoBaHUN K MUHAMYMY COJEPIKAHUS U YPOBHIO IOATOTOBKH
BEIITYCKHUKOB TI0 CIIEI[HATbHOCTH.

1 TumoBsiM mojokeHHeM 00 00pa3oBaTENBHOM YYPEXICHHH CPETHero
npodeccHoHanbHOro 00pasoBaHus (CpeHEM CIeHaTbHOM y4e0HOM 3aBe/ICHHH),
yTBepKIeHHOM TocTaHoBnenueM IIpaBuTenscTBa Poccuiickoit ¢enepanuu oT
18.07.08r. No 543.

O IopsaKoM OpraHH3alliK 1 OCYILECTBIEHHUs 00pa30BaTEeNbHOMN JIEITEMBHOCTH 10
IporpaMMaM —CpeJHEr0 IpOo(hecCHOHANBHOrO 00pa30BaHMs, YTBEPKICHHOM
nprkazoM MunoOprayku Poccuu ot 14.06.2013 1. Ne 464.

O Ilpuxkaszom MunuctepctBa o6pasoBanus ¥ Hayku P® ot 06.06.2013r. Ned43
«O6 yTBEpXKIEHHH IIOpsAAKa M CilydaeB Ilepexofa JIHI[, O0yJaromuxcs II0
00pa3oBaTebHBIM TIPOTPaMMaM  CPEJJHET0 IMPO(YECCHOHAIBLHOIO M BEICILIEro
00pa3oBaHus, ¢ IIATHOTO 00ydeHH Ha OeCIIaTHOEY.

[0 TIlpuxazom Munucrepcrea obpasoBanus Poccuiickoit ®enmepanuu or 20
nexabpst 1999r. Ne 1239 «O0 yteepxnenuu Ilopsnka mepeBoia CTYIEHTOB H3
OJHOTO CpEJHEeTo CIEeLHANbHOro Y4YeOHOrO 3aBelleHHMa B [pyroe CpeiHee
crienpanpHoe yuebHoe 3aBeleHHe U U3 BBICILETO y4eOHOIO 3aBElEHMS B CpeliHee
crenMaibHOe yueOHOe 3aBeIEHUEY.

0 VYcrasom OO.

[0 VHLIMH HOPMATHBHO-IIPABOBEIME B JpyTuMu fokyMeHTamu 1o OOIL

1.3. PyKOBOACTBO OTHAEJICHHWEM OCYINECTBISAETCS 3aBEeAyIOLIMM OT/ENCHUEM,
HazHauaeMbiM gupekTopoM OO u3 uucna pabOTHUKOB, MMEIOIIMX BBICIIEE
obOpazoBaHue.

1.4. 3aBemyromuii  OTHeNeHMEM  SBISETCS  WIEHOM IIEJaroruyeckoro H
MeTonuueckoro Coseros OO.



1.5. 3aBemyromuii OTAEICHHEM HECET OTBETCTBEHHOCTH 3a pabOoTy OTHEIeHUs U
OTYHUTHIBaeTCS O CBOel nestensHOCTH nepen mupekropom OOII u 3amecturenem
JupeKTopa mo yuebHol pabore.

1.6. PaGora mHEBHOTO OTHEJEHHS IPOBOAUTCA IO IUIAHY, COCTaBIAEMOMY Ha
yueOHBIH IO U YTBEP)KIAaeMOMY AUPEKTOPOM TEXHUKYMa.

2. IlepeyeHb JOKYMEHTOB Ha OTHAeJICHHH

2.1. TIlonoxenme o pHeBHoM otxenenun I'BIIOY  «Hmxeropoackmii
ABTOMEXAHWYECKUH TEXHUKYM.

2.2. TlomokeHune 0 CTUIIEHIMATIEHOM 00ecTiedeHHH CTYIEeHTOB.

2.3. ITonoxxenre 06 HTOroBo# I'ocy1apcTBEHHON aTTECTAI|N.

2.4, Ilonoxxenue o cTapocTare.

2.5. INonoxxeHue 0 MPOMEKYTOUHOM aTTECTAllUU CTYICHTOB.

2.6. [Tonoxenue o nepezadere JUCLUILIKH.

2.7.IlonoxkeHue o TOpsAKe IepecAadn Sk3aMeHoB (nuddepeHnrpoBaHHIX
3aUETOB) C «HEYJOBIETBOPUTEIBHON» OLICHKHM Ha YIOBICTBOPUTEIBHYIO U Ha
MOBBIIICHHE OLIEHKH.

2.8. TTonoxxeHnue o nopsiAKe NepeBojia, OTYUCICHUS U BOCCTAHOBIEHHUS CTYICHTOB.
2.9.IToo’)xeHe O TOpsiAKE IIepexofa CTYAEHTOB C IIIATHOrO oOydeHus Ha
OecrinaTHoE.

2.10. IlonoxeHue O MOPSAKE M OCHOBAaHUAX IPEIOCTABICHUS aKaJeMUYECKOro
otmycka cryngeaTam [ BIIOY «HAMT».

2.11. Tlonoxenune o Ilopsiake mnpumeHeHHsT K OO0yYalOIUMCS M CHITHA C
o0ydJarommxcs Mep AUCIHUIUIMHAPHOTO B3bICKAHMS.

2.12. JToipKHOCTHASI MHCTPYKUMS 3aBEAYIOIIEr0 NHEBHBIM OTAEIEHUEM.

2.13. Jlo;mkHOCTHASA MHCTPYKIMS CEKpeTapss AHEBHOTO OTHAENIeHHS.

2.14. ITnan paboOTHI OTHEIEHUS HA YUeOHBIN IO/,

2.15. I'pacdux yuebnoro npoijecca Ha yueOHEIH ro/I.

2.16. I'padux mpoBeneHN SK3aMEHAI[HOHHBIX CECCHI Ha KaKIbIH CeMecTp.

2.17. BenomocTH: 5K3aMeHallMOHHbIE, 3a4eTHBIE, HTOTOBBIE, IPAKTHK, KyPCOBOTO
IPOEKTUPOBAHUSA, €XKEMECAYHOM aTTeCTAllUU CTYIEHTOB C YUETOM IPOITYIEHHBIX
4acoB, CBOJHBIE BETOMOCTH I10 CEMECTPaM.

2.18. Knaura yueTa KOHTUHIE€HTA.

2.19. IIpoTokosel 3acelaHus CTUNIEHUATbHONH KOMHUCCHH.

2.20. JInynkle aena cTyAEHTOB.

2.21. Beinucky U3 y4eOHOro IiiaHa o CIeNHUaNlbHOCTSM U IPYIINaM Ha TeKyIIui
y4eOHBIH I'O/I.



3. O6s13aHHOCTH 3aBeAYIOIero AHeBHBIM OTAe/IEeHHEM

Ha 3aBeyrolero JHEBHEIM OTAE/IEHHEM BO3/IaraeTcs:

3.1. Oprasu3alys ¥ HEOCPEeICTBEHHOE PYKOBOJCTBO yUeOHOM U BOCIUTATEIEHOK
paboToil OTAEIEHH.

3.2. O6ecreveHHe BEITIONIHEHHS TOCYIapCTBEHHOTO 00pa30BaTeIbHOr0 CTaHIapTa
OO B uacTtu ['ocymapcTBEHHBIX TPeOOBAHMA K MEHUMYMY COIEP)KaHWs U YPOBHIO
[OIMOTOBKH BBIITYCKHUKOB II0 CIIEI[HATEHOCTH.

3.3. Oprauusanus y4eTa ycleBaeMOCTH 1 IIOCEIaeMOCTH CTYICHTOB.

3.4. TloAroTOBKA AHAJIMTHYECKOM CIPaBKU II0 €XEMECAYHOMY MOHUTOPHHTY
YCIIEBAEMOCTH U ITOCEIAEMOCTH CTYICHTOB OT/CIICHHUS.

3.5. OcymecTBieHHe KOHTPONS COOMIONEHHS CTYIEHTaMH OTACNICHUS yueOHON
TUCIIUTLTAHEL.

3.6. Koutponb paGoOTEl CTYHEHTOB B IIEPHOL KypCOBOIO MW JUINIOMHOIO
TPOEKTUPOBAHHS.

3.7. VYyer KOHTHHIEHTa CTYOEHTOB ¥ IIPEJOCTAaBIEHHE CTaTUCTHYECKOU
OTUETHOCTH JUPEKTOPy M 3aMEeCTHTENI0 JHUpeKTopa TIo y4eOHoM pabote.
3.8. YuacTve B MOJArOTOBKE MaTepHalioB K PAaCCMOTPEHHMIO Ha IEAaroruyecKoM
coBeTe, METOJUYECKOM COBETe, METOJMYECKOM OOBEJIMHEHUH KIIACCHBIX
PYKOBOAMTENEN U UHBIX COBEIaHUSX.

3.9. KoHTpoJb NOATOTOBKK ¥ CBOEBPEMEHHOrO O(OPMIIEHMS MPHKA30B O
Ha3HAYeHUH CTApOCT TPYII, IOOWIPEHHH U HAJIOXEHWH JUCIUIUIMHAPHOTO
B3bICKAHMA Ha CTYICHTOB, IIPEAOCTABIEHHH aKaJeMHUYEeCKOro OTIycKa, O
Ha3HAYeHHM HA CTHUIEHIWIO W CHATHH CO CTHIICHIUM, O JIOIMyCKe K HTOrOBOM
rocyJapCTBEHHOW arTecTalldd, OO0 OTYMCIIEHHMH, IIepeBOfe, TIepeBoAe Ha
CIIEAYIOIIUH KypC, O BEIIYCKE CIIEIHATHCTOB.

3.10. Yuactue B paboTe CTUNEHAWATHLHOM KOMHCCHU U KOHTPONE OGOpMIICHHMS
IIPOTOKOJIOB 3aCeIaHIH CTUITEHINATBHON KOMUCCHH.

3.11. CocraBinenne rpaduka JIUKBHAAIMH 3aJ0IDKEHHOCTEH II0 OKOHYaHHIO
CECCHH.

3.12. TlocelueHue 3aHATHH, BHEKIACCHBIX MEPOIPHATHH B COOTBETCTBHH C
rpaduKoM KOHTPOJIS.

3.13.IIpuKa3oM QUpeKTopa Ha 3aBeIyIOIEero OTeIeHHEM MOIyT OBITh BO3TIOXKEHBI
vHble QYHKIHM B LEJSX IOJHOTO H BCECTOPOHHEro O0ecredeHns HempephIBHOU
HAy4HO-METOIMYECKOH, OpraHu3alMOHHON JEATEIbHOCTH OTAC/ICHHS.



